
Leave Details
Our comprehensive leave details cover everything you need to 

know about employee leave. Check out these tips on how you 

can use this information to effectively manage your workforce. 

1
1 Details — elements about the leave, such as type, 

status and start/end dates

2
2 To Do — open items for you to complete related to 

this leave, such as return-to-work confirmations

3

3 Leave Status — key status milestones of the leave 

from creation to closure, including when decisions 

have been made 

4 Related Claims — links to associated claims 

applicable to this leave

4
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5 Event Timeline — date-stamped events, such as 

document send and receipt dates and payment 

dates, accompanied by links to view important 

correspondence sent to you, the employer

5

6 Upload Files — can add additional documentation 

to an open leave at any time

7A Leave Summary (Continuous) — visual tracker 

of paid (green) benefits and protected (blue) 

entitlements applicable to the leave, including 

specific dates and links to additional information

7B Leave Summary (Intermittent) — indicates the 

duration, as well as the paid (green) benefits and 

protected (blue) entitlements applicable to the leave
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